What’s On the IDEA Screen
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	Description

	1.
	Menu Bar: The area at the top of the application window used to access IDEA tasks and features.

	2.
	Operations Toolbar: A floating, dockable, and customizable toolbar that contains buttons for quick access to frequently used tasks.

	3.
	File Explorer Toolbar: A toolbar, located at the top of the File Explorer window that contains buttons for file management and file display tasks.

	4.
	File Explorer Window: A window that lists all IDEA databases in the current Working

Folder and IDEA Server project (if you have access to IDEA Server). You can resize this

window to show full database details, such as the date it was last modified, number of records, and size.

	5.
	Database Window: IDEA’s main window. IDEA opens each database into a separate window.

	6.
	Fly-Out Windows: Windows that are accessible from tabs at the base of the application window.

	7.
	Status Bar: Displays context sensitive Help, the path to the Working Folder, the number of

records in the active database, and the amount of available disk space in the Working

Folder.

	8.
	Properties Window: Used to access the main properties for the active database (Data,

History, Field Statistics, Control Total, Criteria) as well as access Results outputs, create, delete, and re-generate indices, and add comments.


IDEA Windows and Toolbars

IDEA uses the following primary windows:

• Database window

• Properties window

• File Explorer window

• IDEAScript window

• Fly-out windows

DATABASE WINDOW AND PROPERTIES WINDOW

The Database window allows you to view the fields contained within a database. Although multiple databases may be open at one time, each database is opened in a separate Database window and the name of the active database is displayed on the IDEA title bar.

Each database has several properties associated with it that are accessed from the Properties window.

These properties are:

• Data

• History

• Field Statistics

• Control Total

• Criteria

• Results

• Indices

• Comments

Data Property

The Data property is used to view the data in the file in a spreadsheet-like format with field names as column headings and record numbers as row numbers. When the Data property is active, a checkmark appears next to the Data link in the Properties window.
History Property

The History property is used to view the history of all operations performed on the file. Each database has its own separate History. 

Field Statistics Property

The Field Statistics property is used to view the statistics for Numeric, Date, and Time fields in the active database. Field statistics provide useful information about the Numeric, Date, and Time fields within the database. Statistics for multiple Numeric, Date, and Time fields can be displayed at the same time making for easy comparison.

Control Total Property

The Control Total property is used to display the total of a selected Numeric field for reconciliation purposes. 
Criteria Property

The Criteria property is used to isolate records that satisfy entered criteria. The Criteria property does not generate an output database; it simply displays in the Database window only those records satisfying the criteria. The Status bar displays the number of records in the database satisfying the specified criteria as a fraction of the total number of records in the database. Criteria are equations created through the use of the Equation Editor. You can invoke the Equation Editor by clicking the Criteria link in the Properties window. You can also save equations and reapply them through the Equation Editor.

Results Property

The Results property is used to view the Results output for certain tasks. Each Results output provides a toolbar with relevant options depending upon the task, such as exporting the results to a file, charting results, and viewing the records associated with selected data. All Results outputs are automatically saved as part of the database. Results outputs are not saved as separate files independent from the databases. If desired, you may delete Results outputs from the

Indices Property

The Indices property is used to switch between created index orders, delete index orders, and remove an index order from the active database. You can generate an index either by double-clicking over the required field header or by selecting Data > Indices. Once you have created an index, IDEA displays the records in the database in the index order.

Comments Property

The Comments property is used to add comments to the active database. By clicking the Add comment link in the Comments area of the Properties window, you can access the Database Comments dialog box.
Operations Toolbar

The default Operations toolbar contains buttons providing quick access to the most frequently used tasks. Additional toolbars are available for each menu through the Customize Toolbar option (View >Customize Toolbar).

FILE EXPLORER WINDOW

The File Explorer window displays all of the IDEA databases in a Working Folder and project in a tree or a sorted view. The File Explorer window can be resized to show the full details of a database, including the database name, the number of records, the size, the date the database was last modified, and the date database was created.
FLY-OUT WINDOWS

The following fly-out windows are available as tabs at the base of the Database window:

1. Running Tasks

2. To-Do List 

3. Search Results

4. Conclusions

The fly-out windows can be pinned down by clicking the push pin icon in the upper-right corner of the window.
1. Running Tasks

The Running Tasks fly-out window provides you with the progress information for a particular task that is running.

This window displays the following information:

• Location: The physical location of where the task is being run. 

• Task: The name of the task currently being run.

• %: Tracks the progress of the task until complete.

• Cancel: When a task is running, a Cancel button appears, allowing you to abort the task.

2. To-Do List

Every Working Folder has its own To-Do List. This is an area for you to enter, modify, print, and review the details of required tasks. By default, you can enter and modify due dates, as well as enter notes, such as the number of hours worked on a task.

3. Search Results

You can perform a keyword search on the records in a database by selecting Data > Search.... IDEA displays the results of a search in the Search Results fly-out window, which by default, is located at the base of the Database window. Within this window, new searches overwrite old ones. 

Search Results includes the following fields:
• DATABASE: The name of the database where the record was found as a search may be performed on multiple databases.

• RECORD_NUMBER: The record number in the database where the result was found.

• FIELD_NAME: The name of the field in the database where the result was found.

• TEXT: The search criteria displayed as a link. Clicking the link opens the database where the text was found and highlights the occurrence of the matching record in the database.

4. Conclusions

The Conclusions fly-out window displays results of Smart Analyzer for IDEA installed routines. The

Conclusions fly-out window is not applicable for IDEA tasks.
FILE EXPORER





FILE EXPORER TOOLBAR





MENU BAR





OPERATION TOOLBAR





PROPERTIES WINDOW





FLY OUT WINDOWS





DATABASE WINDOW





Working Folder Path








